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[IpaBuia BHYTpeHHEro TPyA0BOIO paciopsiika
st pabotukoB OO0 «Ypanbekuit MHCTHTYT [eluTansra i CoBpeMeHHOM
MICHXOJIOT MM,

Hacrosiwme [lpaBuna onpenensior BHyTpennuii Tpyaosoii pacnopsaok B 000 «Ypaibekuit
HHCTUTYT [ewTansra u COBPEeMEHHOI NCHXONOTHHY. MOPSIOK NpHeMa Ha paboTy M yBOJbHEHHS
PabOTHHKOB. OCHOBHBIE 00A3aHHOCTH PAGOTHUKOB M AAMHHUCTPALIMH, PEKHM paboYero BpeMeHH, a
TAKKe Mepbl NOOLUPEHHUs W OTBETCTBEHHOCTD 3a HApylIEHHE TPYAOBOH AHCLHIIHHBI.

1. Ilpnem na padory

I.1. Tlpuem na pabory B OOO «VYpanbckuit uucTUTYT lewTansta M COBPEMEHHOI
NICHXOJIOTHHY MPOM3BOAMTCS HA OCHOBAHMH 3aK/IIOYEHHOIO TPY/10BOrO 10r0OBOPA.

1.2. Tlpn npueme Ha pabory B OOO «YpanbCkuii MHCTHTYT lewtanbra W COBpEMEHHOI
NCHXOJIOTHH» aAMHHHUCTpaLus 00s3aHa noTpedoBaTh OT MOCTYNAIOLIETo:

- IPEABABJICHHUS MACNOPTA. YA0CTOBEPSIOUIETrO JHYHOCTD:

- NPE0CTABIIEHHUS TPYA0BOI KHHAKH. OOPMICHHOI B yCTAaHOBIEHHOM MOPSI/IKE,

- CTPaxoOBOI0 CBHAETENLCTBA FOCY1apPCTBEHHOTO MEHCHOHHOIO CTPaXOBaHHs,

- JIOKYMEHTOB BOMHCKOIO y4eTa - /Ul BOEHHOOOS3aHHBIX M JIML, MOIEKALUMX MPHU3bIBY Ha
BOEHHYIO Cl1y#k0Y;

- JMIJIOMA WJIM HHOI0 JIOKyMEHTa O MojJy4eHHOM oOpa3oBaHMM HJIH JOKyMEHTa,
MOATBEPK/IAIOLIETO CNEeUHalIbHOCTb WK KBaTH(HKALHIO.

[Tpuenm Ha paboTy 0e3 yKa3aHHbIX 10KYMEHTOB HE MPOH3BOAMTCS.

[Tpuem Ha padoty odopmisieTest MpHKa3oM (pacrnopsKeHneM) aAMHHHCTPALMH, H31aHHbIM Ha
OCHOBAHHMHM 3aKJIIOUYEHHOIO TPYAOBOIO JI0roBopa, KOTOPbIii 00bsiBAsSETCS PAaOOTHHKY 10/l PACHHCKY
B TPEX/AHEBHbIH CPOK CO JHs MOANHCAHHS TPYAOBOIO A0r0BOpa.

[lpu npueme Ha pabdory paboTHHKY MOKeT ObITb YCTAHOBIEHO HCNBITAHHE
NPOAOJIKHTEILHOCTBIO He osiee 3 MecsLeB.

1.3. [Ipu noctynjieHnn paboTHHKA Ha pabOTY WM NEPEBOAE ero B YCTAHOBICHHOM MOPS/KE Ha
Apyry1o paboty AIMHHHCTpaLMa 00s3aHa:

- 03HAKOMMTb pabOTHHKA C MOPYUYEHHOH PabOTOM. YCJIOBHSMHU M OIIATONH TPY]d. PasbiCHHTD
pabOTHHKY €ro rnpaba H 00A3aHHOCTH:

- 03HAKOMHTD C NPABHJIAMH BHY TPEHHETO TPYI0BOI0O pacropsijika;

- MpOBECTH MHCTPYKTakX MO TeXHHWKe Oe30MacHOCTH, MPOM3BOACTBEHHON CaHMTApHH,
MPOTHBONOXKAPHOH OXpaHe W JPYrHM MpaBHIaM OXpaHbl TPYAd, PA3biCHWUTL OOA3AHHOCTL MO
COXPAHEHHIO CBEACHHIL. COCTABMIOINX KOMMEPYECKYIO HiIH CIIYKEOHYIO TaiiHy, OTBETCTBEHHOCT
3a ee pasrialeHHe.

1.4, IlpekpauieHne Tpya10BOro /10roBopa MpoU3BOAMTCA TOJIbKO MO OCHOBAHHSM.
11pej1y CMOTPEHHBIM TPY/10BbIM 3aKOHOAATE/ILCTBOM Pd.



PaGoTHHK HMMeeT npaBo pacTOPrHyTb TPYAOBOH A0TOBOP. MpeAyNpeauB 06 ITOM
AIMHHHCTPALMIO B MHCbMEHHOI dopme 3a aBe Henenn. llo HeTeueHMM yKa3saHHOro Cpoka
NPEAYNPEXKIACHH 00 yBONbHEHUH PAbOTHUK BNpaBe IpeKparHTh paboTy. a aJAMHHMCTpaLMs
00s13aHa BbIAATh €My TPYAOBYIO KHIKKY C BHECEHHOH B HEe 3amuchio 00 YBOJbHEHHH, ApYrue
JOKYMEHTbI, CBsI3aHHble ¢ paboToil, N0 MUCLMEHHOMY 3asBICHUIO PAOOTHHKA W MPOU3BECTH C HHM
OKOHYaTelbHbIH pacyer. [lpekpaileHue TpyaoBOro a0rosopa ogopMmisieTcs MPHKA3oM 110
NPEANPHATHIO.

[lo cornamennio mexay paGoTHHKOM W aAMHHHCTpaUMEl TPYAOBOH J0rOBOP MOKET ObIThb
PACTOPIHYT U J10 HCTEUEHHS CPOKA NPELY NPEeiIeHHst 00 YBOILHEHHH.

3anuen B TPYAOBYIO KHIKKY O NPHUMHAX MPEKpallieHHs TPYA0BOIO A0r0BOpa A0IKHbI
POM3BOANTLCS B TOUHOM COOTBETCTBHH ¢ (popmyanpoBkamu Tpynosoro koaekca Pd uanm unoro
(herepaibHOTO 3aKOHA M CO CCLIIKOI HA COOTBETCTBYIOLIME CTAThO. MYHKT TpyroBoro koaekca PA
HJIK HHOTO (heepasibHOTO 3aKoHa.

JlHeM yBONbHEHUS CUMTACTCS MOC/EAHMI 1eHb paboThI.

- OcHOBHbIC 00S3aHHOCTH pabOTHHKOB
1. Pabothukn OO0 «VYpanbekuit mHCTHTYT lewranbta W COBPEMEHHOH NCHXONOTHHY
JIOJKHBI:

[ B ]

- 100pOCOBECTHO BBINOJHATL CBOM TPYAOBble 00S3aHHOCTH, €OOMIOAATH TPYAOBYIO
AHCUHIUIMHY, CBOEBPEMEHHO H TOYHO MCHOJIHATL PACHOPSIKCHUS AJAMHHUCTPALUHH H
HEMOCPEICTBEHHOIO PYKOBOAWTENS, MCNOJIL30BaTh BCe padouee Bpems Ui MPOH3BOAMTENIBLHOIO
TPYJAa. BO3AEPIKUBATLCS OT JACHCTBHIH, MELIAIOINX APYTrUM padOTHHKAM BbINOIHSATL UX TPYIOBbIE
00513aHHOCTH;

- KQUYeCTBEHHO W B CPOK BBIMOAHSATL MPOH3BOACTBEHHBIC 3a1aHHs 1 TOPYYEHHSI;

- codmonar, TpeboBaHUA N0 OXpaHe Tpyaa, TexHuke Oe30MacHOCTH, NPOM3BOACTBEHHOM
CAHHTAPHH, FTHIHEHE TPY/1a U [IPOTUBOINOKAPHOIT OXpane:

- cozaepkarb coe pabouee mecto. obopynoBanne W npucnocoOJeHHs M nepenaBaTh
cMeHsioleMy pabOTHMKY B MOPSUAKE, YHCTOTE M MCIPABHOM COCTOSHMM, a Takxke colmioaarh
YHCTOTY B OTIEJIE W HA TEPPHTOPHH TPEANPHSITHS: COOMIOAATL YCTAHOBACHHbIH MOPSIAOK XPAHCHHS
MaTepHallbHbIX LEHHOCTEH H I0KYMEHTOB:

- OepeiHHO OTHOCHTBCS K HMYILLECTBY paboTOAaTeNs 1 APYTHX PabOTHHKOB;

- He pasriamarb OXPaHACMYIO 3aKOHOM Taiiny (rocy1apeTBeHHYIO. KOMMEPUECKY IO,
CayKeOHYI0 M HHYIO), CTaBLIYIO HW3BECTHON pabOTHUKY B CBSI3H C HCHOJHEHHEM WM TPYIOBbIX
00s13aHHOCTEH.

2.2. Kpyr o0s3aHHOCTEH, KOTOpble BBLINOMHACT pPabOTHHK M0 CBOEH CHEelHalbHOCTH,
KBaJIM(PMKALLMH, JIOJDKHOCTH, ONPECISAETCH TPYAOBLIM J10TOBOPOM. JIOJKHOCTHOMH HHCTPYKLHEH.

. OCcHOBHBIE O0A3AHHOCTH AAMHHHCTPALIHH
1. AaMuHKcTpalus obszana:

- co0M0aaTh TPYJAOBOE 3aKOHOAATENbCTBO;

- IPe0CTaBUTL PAOOTHHKY paboTy, 00YCIOBACHHYIO TPYAOBLIM 10TOBOPOM:

- obecreunTb 6€30MacHOCTb TPYAA U YCI0BHS, OTBEUatoLne TpeOOBAHHIM OXPaHbl H FHIHEHbI
Tpyaa;

- obecreunTb paboTHHKa 000PY0BAHHEM, HHCTPYMEHTAMH, TEXHHUECKON JIOKYMeHTalued u
MHBIMH CPEACTBAMH, HEOOXOAMMBIMH JUIS HCTIOITHEHUS HM TPYA0BbLIX 00S3aHHOCTEI;

-
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- BBIIIAYHBATE B [10JIHOM pasMepe NPHUYHTAIoLLYI0Csi pabOTHHKY 3apaboTHYIO MJ1aTy B CPOKH.,
YCTAQHOB/ICHHbBIC TPYAOBBIM 3aKOHOAATEILCTBOM, KOJIJIGKTHBHBIM J0TOBOPOM, [paBHIaMH
BHYTPEHHETO TPYI0BOIO pacropsaka, TPyA0BbIMH 10TOBOPAMH:;

- cnocobcTBoBaTh pabOTHHKAM B MOBBLILICHHH MMM CBOEHl KBalM(UKALMK,
COBEPIICHCTBOBAHHH NPO(ECCHOHANBHBIX HABLIKOB.

3.2. AAMMHHCTPALMS CTPEMUTCA K CO3aHUIO BBICOKONPO(ECCHOHAILHOIO PaboTOCIOCOGHOTO
KOJUICKTHBA, pPa3BHTHIO KOPMOPATHBHLIX OTHOIICHHI BHYTPH MPEANPUATHS. TOBBILICHHIO
3AMHTEPECOBAHHOCTH Cpe/it PabOTHHKOB B PA3BUTHH H YKPENICHHH AESTEILHOCTH MPEANpPUATHS.

4. PaGouee Bpemsi 1 BpeMmsi OT/IbIxa

4.1. B cOOTBETCTBHM ¢ AEHCTBYIOLHM 3aKOHOATEILCTBOM HA NPEANPUATHH YCTAHABIHBACTCS
NMATHAHEBHA pabouas Hejaens ¢ ABYMS BBINOAHBIMM HAMH - cyO600Ta M BOCKpeceHbe.
[MponomkutenbHocTh paGouero BpeMenn coctasaser 40 4acoB B HEASIIO.

['padmk paborbl. onpenensiowmii Hauano exeaHeBHOI padoTbl, BpeMsi 00€1€HHOr0 NepepbiBa
W OKOHYaHMe pabouero /Hs. YCTaHABAMBAETCS /s pabOTHMKOB [PEANPHATHS C  yueTOM
TNPOU3BOACTBEHHOM ACATENLHOCTH, YTBEPIKAACTCSH AAMHHHCTpaLIMEii.

[TponomknrensHocTh pabouero JHs MAM CMeHbl. HEMOCPEACTBEHHO MPEILIECTBYIOLIHX
Hepabouemy NpasAHUYHOMY HIO, YMEHbIIACTCS HA O/HH Yac.

4.2. PaboTa Ha nNpeaAnpUATHH He NPOM3BOAMTCA B NpasAHMuHbIE AHH, YCTAHOBIEHHbIE
TPY/I0BbIM 3aKOHOATEJILCTBOM.

[1pu coBnaneHnn BLIXOAHOTO M MPA3AHUYHOTO JIHEH NEPEHOC BLIXOJHOTO JIHS OCY LLECTBIAETCS
B COOTBETCTBHH C TPYAOBbIM 3aKOHOAATEIILCTBOM.

4.3. OuepeaHOCTb NPENOCTABICHHS OTIYCKOB YCTAHABAMBAETCA a/IMMHMCTpaLMEii ¢ yyeToM
NPOU3BOACTBEHHON HEOOXOAMMOCTH M MOXKeTaHHH pabOTHHKOB.

[1poa0/IKHTENLHOCTD €KErOAHOTO ONIauHBAEMOro OTIYCKa /s BCeX PabOTHMKOB COMIACHO
ACHCTBYIOLLEMY 3aKOHOAATENbCTBY YCTAHABIMBaeTcs He MeHee 28 KajenaapHblx jueii. [lo
COIIACOBAHMIO € aAMHHMCTpauuei pabOTHHKY MOMXET ObiTb NPEAOCTABAEH AOMNOAHHTEbHbI
oTnyck 0e3 coXxpaHeHHs! 3apaboTHO# MIaThbl.

5. [loowwpenus

5.1. 3a 00pa3LoBoe BbINOIHEHHE TPYAOBBIX 00S3aHHOCTEIl, MOBBILICHHE TPOH3BOIHTEILHOCTH
Tpyaa, yJy4lIeHHe KauecTBa MPOAYKLUHH, MPOAOIKHTEIbHYIO M Oesynpeunyio paboty M apyrue
VCIEeXH B TPy/1e MPUMEHSIOTCS CIIe/Y IOLLHE MEPbI NOOLLPEHHs PaOOTHHKOB:

- 00BsiBIICHHE 0J1Ar0AapPHOCTH;

- Bblaaya pemMHuu:

- HarpaK/JeHUe LeHHbIM [101apKOM;

- 3anecenune B Knury nouera, na Jlocky nouera.

[Toowupenust OObABIAIOTCS NPUKA30M, J0BOAATCSA 10 CBEACHHSI BCETO KOJIEKTHBA M 3aHOCHTCS
B TPY/0BYIO KHHKKY paboTHHKA.

6. OTBETCTBEHHOCTD 3@ HAPYLIEHHE TPYAOBOI JAHCLHIIIMHBI

6.1. HapylieHue Tpya0BOil AHMCUMITIHHBL, T.€. HEHCIOJIHEHNE HAH HEHAUICKALLEE HCTIOMTHEeHHE
110 BUHE pabOTHHKA BO3JIOKEHHDBIX HA HETO TPYAOBBIX 00s3aHHOCTEN, BeueT 3a cOOON npuMenenie
Mep JMCUMIIMHAPHOTO WM OOLIECTBEHHOTO BO3ACHCTBHS, & TAKKE NPUMEHECHHE HHBIX Mep,
Mpe/ly CMOTPEHHBIX AEHCTBY IOLLIMM 3aKOHOAATEILCTBOM.

6.2. 3a HapylleHHe TPYAOBOW JAMCLMIUIMHBI AAMHUHUCTPALIS NPUMEHSICT



C/ICAYIOLIHE AHCLUMITIMHAPHBIC B3bICKAHHS:

- 3aMeyaHue;

- BBIFOBOP;

- YBOJIbHEHHE M0 COOTBETCTBYIOLLMM OCHOBAHHSIM.

YBOJIbHEHHE B KauecTBe AMCUHMIUIMHAPHOIO B3bICKAHHS MOKET ObITb NPHUMEHEHO 3a
HEOHOKPATHOE HEHCIOIHEHHEe paOOTHHKOM 03 yBAKHTEIbHbIX PUUYHH TPYAOBbIX 00S3aHHOCTEH,
€C/IH OH HMEET JHCUHIIHHAPHOE B3bICKAHHE.

6.3. JluCUMNAMHApHbIE B3BICKAHHA MNPHMEHAIOTCS PYKOBOAMTEJIEM MpPEANpHSTHS.
AIMHHHCTPAUHS HMEET NPABO BMECTO HAMOKEHHS AMCLMILIMHAPHOTO B3bICKAHHS MePeaThb BOINPOC
O HapyLUCHHH TPYAOBOH AHCUMIJIMHBI HA PACCMOTPEHHE TPY10BOI0O KOJIIEKTHBA.

6.4. Jlo HanoXeHHs B3bICKAHMSi OT HApYLIMTENs TPYJAOBOH JMCLMIUIMHBI JOJDKHBI ObITb
3arpeboBaHbl 00bACHEHUs B MHCbMeHHOH (opme. B ciyuae orkasa paGorHuka 1aTb yKazaHHOe
OOBACHEHHE COCTaB/ACTCH COOTBETCTBY FOLLMIT AKT.

Otka3 paboTHHKa 1aThb OOBLSCHEHHS HE MOKET CIV/KHTb MPENATCTBHEM IS [PHMEHEHHS
B3bICKaHHSI.

JlucunniannapHoe B3bICKaHHE MPUMEHSETCS He NO3AHee OJHOrO Mecsua co aHs 00HapyKeHHs
NpPOCTYNKA. HE CYHTas BpeMeHHM Oose3HH paboTHHKA, npeObIBaHHUS €ro B OTIYCKE., a TaKKe
BPEMEHH. HEOOXOMMOTO Ha YUeT MHEHHs [1PeACTaBUTEILHOIO OpraHa pabOTHHKOB.

JlucuMnanHapHoe B3bICKAHHE-HE MOKET ObiTb MPUMEHEHO MO3/HEe LIECTH MECALEB CO AHS
COBEpLICHHS MPOCTYIKA. a MO pe3yabTaTaM peBH3HH. MPOBEPKH (HHAHCOBO-XO35IHCTBEHHOH
JeSTeNbHOCTH WM ayAMTOPCKOH NPOBEPKH - MO3AHEE ABYX JIeT CO /HS €ro coBeplueHus. B
YKa3aHHble CPOKH HE BKJIOYAETCS BpeMsi MPOM3BOACTBA MO YIOJOBHOMY /ely.

3a KakIbll AMCUMIIIMHAPHBIH MPOCTYMOK MOXKET OBbITb NPHMEHEHO TOJILKO OIHO
JMCUMIIHHAPHOE B3bICKaHHE.

6.5. Ilpuka3 (pacnopsbkenue) padortoaarensi O NPUMEHEHWH AMCUMIIMHAPHOIO B3bICKAHMS
00BsiBAsseTCS PAaOOTHHKY MO PACIHCKY B TeyeHHe TpexX padodyMX JAHeH CO JAHA ero uinauus. B
cjlyyae oOTKa3a pabOTHMKA [MOANMCATh YKa3aHHbIl Npuka3 (pacrnopskeHue) CoCTaBaseTcs
COOTBETCTBY FOLLUMH aKT.

6.6. Ecin B TeyeHHe roza co AHA NPHMEHEHHS JMCUMIUTMHAPHOTO B3bICKAHHS PabOTHHMK HE
Oy/eT MOABEPrHYT HOBOMY AMCLMIUIMHAPHOMY B3bICKAHMIO, TO OH CUYHMTACTCA HE HMEIOLLHM
JMCLMIIHHAPHOTO B3bICKaHMs. B TeueHne cpoka AeHCTBHSA AHCUMILIMHAPHOTO B3bICKAHHS Mepbl
NOOLUPEHHS, YKa3aHHble B HacToAMX [IpaBunax, kK pabOTHHKY HE MPHMEHSIIOTCS.

PaboTonarens 10 HCTeUeHHs rola CO AHS NPUMEHEHHS AHCUHMIMHAPHOIO B3bICKAHHS HMeEeT
MpaBo CHATb €ro ¢ pabOTHHKAa MO COOCTBEHHOH HHMUMATHBE, MpocbOe camoro padboTHHKA.
XOATaHCTBY €ro HENOCPEACTBEHHOIO PyKOBOJAMTEIA HIH NPEACTABHTEIbHOIO OpraHa paboTHHKOB.

6.7. C npaBu1aMH BHYTPEHHEr0 pacnopsiaka A0JKHbI ObITb O3HAKOMIEHbI BCe pabOTHHKH
npeanpusaths. PaboTHukK 00s3aHbl B CBOeH noBceAHEBHOH pabote coOmoaath MOpALOK,
YCTaHOBJIEHHBIH NPABHIIAMH.



